Pre-Visit Questionnaire

To: Camp Director
From: Youth Protection Program Director

The Youth Protection Program ensures the safety of minors participating in programs on university premises or
participating in those programs sponsored or supported by the university. The university is committed to the safety of
minors and has continued to develop and enhance its efforts to protect minors. Recognizing this commitment, all
camp directors and/or unit coordinators are required to complete the program information form and pre-visit
guestionnaire. The program information form and pre-visit questionnaire ensure programs are consistent with the
mission and policy of the university. Please return the program information form and pre-visit questionnaire five (5)
days prior to site visit to ypp@utexas.edu.

To assist camp directors and unit coordinators in completing the necessary documentation, policy definitions are
included below:

Definitions:

Affiliated Workers: Individuals who work for the university outside of traditional employment. Some university
affiliate positions are paid and others are unpaid. Some may have an affiliated worker position in addition to another
position at the university. They may be individuals who need access to university services such as the ID center or
parking privileges.

Camper: A minor (under age 18) who is attending a campus program for minors (program or programs) on university
premises or attending a program sponsored by the university. This definition does not include University students
who are under the age of 18.

Campus Program for Minors (Program or Programs): Any program held on university premises that offers
recreational, athletic, religious, or educational activities to minors, or one that is University sponsored. This excludes
programs for university-enrolled students under the age of 18.

Camp Director: The university college, school, unit, or department employee who owns, operates, or supervises a
campus program for minors (program or programs), regardless of profit.

Designated Individual(s): Any person involved in a campus program for minors (program or programs), who has
contact with a minor. This includes those programs held on campus or one which is sponsored by the university.
Examples of designated individuals include but are not limited to faculty, staff, student workers, volunteers (affiliated
workers), and contracted employees.

Minor: an individual under the age of 18. For purposes of this policy, this definition does not include university-
enrolled students under the age of 18.

Youth Protection Program Director: The University employee responsible for the oversight of any program
involving minors held on university property or sponsored by the university.
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PROGRAM INFORMATION FORM

Camp Director Information

Camp Director Full Name Date

Program Address

Phone Number E-mail

Program Information

Name of Program

Program Description

Program Located On-Campus Overnight Stay

Number of Campers

6 Months - 5 Years

6 Years - 8 Years

9 Years - 14 Years

15 Years - 17 Years

Description of Campers' Activities
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Designated Individual(s]) Information

Duties Description

Number of Designated Individuals

Designated individual(s) have completed the criminal Designated individual(s) are aware of
background check(s) and child protection training. mandatory reporting requirements

If yes, have they been appointed University
Will volunteers be present at the program? affiliates through Human Resources

Disclaimer and Signature

MY SIGNATURE BELOW INDICATES THAT | HAVE READ AND UNDERSTAND THE UNIVERSITY OF TEXAS AT
AUSTIN’S YOUTH PROTECTION PROGRAM POLICY AND MANDATORY REPORTING PROCEDURE. |
CERTIFY THAT THE INFORMATION SUBMITTED IN THIS APPLICATION IS COMPLETE AND ACCURATE. |
UNDERSTAND THAT SUBMITTING FALSE INFORMATION MAY SUBJECT ME TO DISCIPLINARY SANCTIONS.

Camp Director Signature

Date
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YOUTH PROTECTION PROGRAM

PRE-VISIT QUESTIONNAIRE

DIRECTIONS: The camp director or unit coordinator will complete the pre-visit questionnaire prior to the site visit
conducted by the youth protection program director. If you attach a policy, please specify the name of the policy.

1. Did you utilize the Youth Protection Guidebook during orientation for
designated individual(s)?

a. If no, what training program was utilized? Attach orientation manual.

b. Who facilitated the orientation?

c. What date(s) did the orientation occur?

2. As the camp director, are you aware that all designated individuals are required to read the Youth Protection
Guidebook and sign the designated individual expectation form?

3. Are you aware according to HOP 8-1060 Campus Concealed Carry designated individuals who work in a
campus program for minors must, as a condition of their participation, agree not to carry a concealed handgun
on the grounds or in buildings where the program is conducted.

4. Did designated individual(s) provide the designated individual expectation form verifying they understood
the material in the guidebook?
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Transportation

1. As the camp director, have you read the University of Texas System (UTS) 157: Automobile Insurance
Coverage for Officers and Employees and General Requirements for the Use of Vehicles policy?

a. Are you aware according to UTS 157 that all university employees are strongly discouraged from using
personal vehicles for conducting official university business?

2. Do you provide transportation for out-of-state campers to and from the airport?

3. Do you provide any transportation?

a. If yes, have designated individual(s) completed the required training (I Drive Safely)?

b. If no, how are campers transported to and from program activities?

c. If yes, who will transport campers to and from program activities?

d. If yes, how many vehicles will be used for transportation?

e. Type of vehicle?
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f. Are you aware of the rules regarding the use of 12 and 15-passenger vans?

g. If you are using 12 and 15-passenger have all drivers received van-specific training by an authorized trainer?

4. If multiple vehicles are used to transport campers, are drivers aware of directions and destination location?

a. If yes, are campers transported over twenty-five (25) miles from the general program activity?

5. Do you use The University of Texas at Austin vehicles to transport campers?

a. If yes, have designated individual(s) completed the required training (I Drive Safely)?

b. What other training, if any, has been completed to minimize risk associated with camper transportation?

6. What policy do you have in place for camper transportation?

1. Will campers be housed overnight in University residence hall(s)?
(if no, skip to question 2)

a. If yes, which hall(s)

2. Will campers be housed in facilities other than residence halls?
(if yes, continue to question 2a; if no or a day program skip to Official Documentation Section)
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a. If yes, which facilities?

3. What other programs are being housed in the same facilities?

4. Will each camper have his/her own bed?

5. How many campers will be in each room?

6. Will campers be separated by biological sex?

a. If yes, what policy do you have in place to enforce separation?

7. How will the housing area be restricted to the public?

a. Who will have access to the housing area?

8. Have campers been instructed about emergency exit locations, policies, and common meeting areas in the
event of an emergency or building evacuation?
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9. Do campers know who to contact if they have an emergency while at the housing facility?

10. Have campers been informed of safety provisions specific to the facility in which they are housed (i.e.
prohibitions to sitting in windows, on ledges, and access to fire escapes/roofs)?

11. Has a curfew been established and communicated to campers?

a. What are the curfew times?

b. Who enforces the curfew?

c. What policy is in place to enforce the curfew?

12. What policy has been established for managing the situation if a camper is absent and unaccounted for at
the housing facility (e.g. who should be informed, at what point should security or police be contacted, when will
parents/legal guardians be contacted)?

13. Have campers been informed of rules and expectations regarding conduct (e.g. horseplay, pranks, etc.)
while they are staying overnight at the housing facility?
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Official Documentation

1. Has your program obtained the required camp insurance through The University of Texas System?

a. If no, has your camp insurance been approved by The University of Texas System?

2. Are the consent forms collected in DocuSign?

a. If no, how are the consent forms collected?

b. If no, how are consent forms maintained to ensure confidentiality is kept and in compliance with HIPAA
regulations?

3. Are photos/videos taken of the campers?

a. If yes, have parents/legal guardians completed the Media Release Form, which grants the program
permission to take photos/videos of the campers?

4. Are campers allowed to drive to the program?

a. If yes, have parents/legal guardians completed the Transportation form?

5. Do you allow authorized adults (individuals that are not parents/legal guardians) to pick-up and drop-off
campers?

a. If yes, have parents/legal guardians signed the Transportation form?
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6. Are you aware according to HOP 3-1710: Youth Protection Program Policy you must utilize the Youth Protection
Program Communication Plan?

First-Aid and Medication

1. Is a First-Aid Kit available during the duration of the program?

a. If yes, are all designated individuals aware of the location?

2. Do designated individual(s) dispense camper's medication?
(if no, skip to question 3)

a. If yes, where is the medication stored?

b. How is the medication secured?

c. If yes, at the end of the program session, how will the medication be returned to the camper's parents/
legal guardians?

d. If yes, have the parents signed the YPP Consent for Treatment/Immunizations of a Minor Form?

4. Are campers provided information about who to contact if they have a medical emergency?
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a. If yes, how does your program ensure the campers understand the information?

5. Is the camp director or designated individual(s) available to administer immediate first-aid and CPR, if
necessary?
(if yes, skip to question 6)

a. If no, what policy do you have in place in case of a medical emergency?

6. How are parents/legal guardians notified in the event of a medical emergency?

7. Are injuries, illnesses and/or accidents documented on the YPP Incident form?

General Programming

1. Do you have a formal check-in and check-out policy for campers?

a. If yes, are parents/legal guardians required to show their state/government identification to pick-up campers?

2. Were campers required to attend an orientation?
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a. If yes, provide a description of what was discussed in the orientation.

b. If no, how were campers informed of activities, policies, rules, and expectations?

3. Will campers be in high-risk areas (example: dressing rooms, restrooms, stairwells, etc.)?

a. If yes, what policy do you have in place to minimize the risks?

4. |s all program time scheduled (no unsupervised time)?

5. What is your camper to designated individual(s) ratio?
ACA Recommended Ratios

6. Will the University be responsible for preparing food for the program?

a. If no, what external party will be preparing and serving food to the camp?

7. Will designated individual(s) be required to prepare and serve food?
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a. If yes, what plans have been made to maintain proper storage or transportation temperatures, proper
sanitation, and food handling?

8. Will campers utilize equipment, animals, or tools in activities that require supervision from a skilled and/or
certified individual (i.e. rappelling, zip line, swimming etc.)?
(if no, skip to question 9)

a. If yes, provide a description of the activities.

b. If yes, list the name(s) of the skilled individual(s).

c. If yes, is there a written policy?

d. If yes, will designated individual(s) and the camp director participate in a safety training before participating in
the activities?

e. If yes, will campers participate in a safety training before participating in the activities?

9. Will campers participate in activities that require protection equipment (helmets, goggles, or padding)?
(if no, skip to question 10)

a. If yes, will campers participate in a safety training prior to the activity?

b. If yes, is a safety check performed on equipment before each use?
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c. If yes, is equipment appropriate to the size and abilities of campers?

10. Will campers participate in activities that require the use of fire or heat-producing equipment?
(if no, skip to question 11)

a. If yes, will campers participate in a safety training before participating in the activity?

11. Will campers participate in activities that require the use of laboratories?
(if no, skip to question 12)

a. Have parents/legal guardians completed the Release and Indemnification Agreement for Minors form, which
allows minors the opportunity to participate in the laboratory activities?

b. Will a qualified adult laboratory supervisor provide direct supervision of the campers in the laboratory
environment?

i. Is the adult laboratory supervisor a designated individual?

ii. If no, are you aware a designated individual should be present at all times?

c. Are campers aware of the dress code policy in laboratories?

d. Are campers given personal protective equipment (PPE)?

e. Are campers informed on how to properly wear and take off PPE?

Page 14 of 18


lw377
Highlight

lw377
Highlight


f. Will any activity involve the use of chemicals, ignitable, or noxious gases?

g. Have campers received appropriate laboratory safety training? Attach your laboratory safety training policy.

12. Will any activities involve the use of, or access to, firearms, bows, arrows, or pressurized projectiles?
(if no, skip to question 13)

a. If yes, has equipment been inspected to ensure proper working condition?

b. If yes, are there safety features involved with the equipment mentioned above?

c. If yes, have measures been taken to restrict access to the equipment when it is not in use?

d. If yes, does the equipment require demonstrations or training to use?

e. If yes, will instruction on the safe use or handling of the equipment be provided to designated individual(s) and
camper(s)?

13. Will any activities involve the operation of hand or power tools?
(if no, skip to question 14)

a. If yes, is the equipment in proper working condition?

b. If yes, will instruction on the safe use or handling of the equipment be provided to designated individual(s) and
camper(s)?

c. If yes, does the equipment require demonstrations or training to use?
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d. Is appropriate safety equipment provided to all campers participating in the activity?

14. During the program, will merchandise be available for sale?
(if no, skip to question 15)

a. If yes, have Designated Individual(s) completed the University training module CW 0505: Cashier Training?

b. If yes, what type of merchandise will be sold?

c. If yes, what policies are in place to ensure UT policy on cash handling is followed? Attach policy.

15. Will campers be expected to purchase food or drink items?
(if no, skip to Athletic Program Assessment Section if applicable)

a. If yes, was this expectation communicated to parents and/or legal guardians?

b. If yes, what are your policies if a camper is unable to purchase food or drink items?

Athletic Program Assessment

If you are hosting an athletic program, you are required to answer the following questions.

1. Have designated individual(s) been provided information on how to recognize and treat heat exhaustion or
heat stroke?
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2. What type of physical activities are included in the program (Examples: running, jumping, swimming, climbing
activities at height greater than six (6) feet, lifting weights, contact or field competition sports)?

a. What steps have you taken to minimize the risks associated with each of the physical activities listed above?

b. Have campers been provided a review of safety or safety training deemed appropriate for the physical activity
mentioned above?

3. Will any activity involve water sports (e.g., diving, swimming, scuba, or wading)?

4. Will the physical activities require physical contact between the designated individual(s) and camper(s)? If so,
for what reasons?

a. If yes, are designated individual(s) aware of prohibited conduct?

5. Will campers be in high-risk areas (Examples: locker rooms, showers, dressing rooms, restrooms, stairwells,
high security areas)?

a. Will designated individual(s) accompany campers to these high-risk areas?

b. Will the “buddy system” be utilized to ensure that campers are not alone?

c. If yes, what policy do you have in place to minimize the risks? Please attach policy.

Page 17 of 18



d. Will non-designated individual(s) be present in these high-risk areas?

i. If yes, how will your program ensure campers are safe in high-risk areas?
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