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Instruction pages may be deleted once communication template is completed.

	Welcome



Provide an overview of the program. Consider including your program’s mission statement, values and goals. Write a description of what topics campers will learn about and skills campers will acquire in the program.

	Program Staff



The following program staff and volunteers will be involved with the program:
· INSERT program director name and INSERT program e-mail address.
·  INSERT list of the first and last names for each individual involved with the program.
· INSERT the email address all correspondence will come from (ideally it should be your program e-mail address)
· In the interest of safety, pay attention to the E-mail addresses and names of people who send you invitations to connect, and do not accept invitations sent by anyone other than the official person and/or email address listed above.
	Program Contact Information



Program Name
Physical Address of Program Office
Email Address
Phone Number

	Emergency Contact Information



Input who parents contact in the event of an emergency. 
Program Director Name 
Email Address
Phone Number

	Program Schedule



Input the program schedule/itinerary for your program. This includes the dates and times of activities during the program. 

	Program Activities 



Provide an overview of the activities campers will participate in throughout the program.




	Registration



Each camper will register through Ideal Logic, The University of Texas-sanctioned program registration platform. [insert program registration link here]. All forms must be submitted before the program’s start date of [insert start date here].

If your program collects application information through a different system (e.g. Qualtrics), please also include that information here. 

	Required Program Forms



The following forms are all completed in Ideal Logic: 

· UT Youth Protection Program Release and Indemnification Agreement
· UT Youth Protection Program Media Release 
· UT Youth Protection AVA Camp Connect Consent Form (If applicable)
· Program Code of Conduct
· Cancellation Policy (if applicable)


	Returning Program Forms



All required program forms listed above must be completed using the Ideal Logic participation registration system. [insert program name] will not accept paper copies of the forms.

	Parent Visits



Input information about whether parent visits are allowed or not. If you allow parent visitors for a portion of your program, please include details here. 

If not allowing any visitors, including parents, please use the following language:
Students cannot have visitors, including parents, during the program. Adults with access to the campers require background checks that are also checked through the national sex offender registry, and have completed training on protecting children from abuse. [insert program name] follows the rule of three, where at least two designated program staff are present with an individual camper or two campers are with one designated program staff.

	ADA Accommodations 



If you require ADA accommodations to participate in [insert name of program and session name], please contact the Program Director at [insert program email address] or [insert Director or Program phone number] no later than [insert deadline].

	Program Platforms



This program will take place using the following platforms:
· INSERT list of the names of the approved instruction platforms and websites (e.g. Zoom, Canvas, etc.)
· INSERT safety precautions that are in place for instructional platforms (no chatting on any platform, text request, etc.)
	Youth Protection Program



All summer programs involving minors at The University of Texas at Austin follow guidelines set forth by the Youth Protection Program (YPP). The purpose of the YPP is to promote the safety of minors participating in programs on university premises or participating in those programs sponsored or supported by the University. All programs work closely with the YPP Director to ensure that every program operates in accordance with all of the university’s policies, rules and regulations, as well as the laws of The State of Texas regarding the safety of minors. More information about the YPP is available online at www.youthprotectionprogram.utexas.edu, and questions can be directed to the YPP Director at ypp@utexas.edu. 

	Social Media Communication


[bookmark: _Hlk208900042]This section cannot be changed. (delete the top sentence)
Designated individuals will set their social media accounts to private during the program. Personal emails, text messages, phone calls, video game chatting, gaming platforms, and private social media communications with campers are not allowed.
	Post Camp Communication


[bookmark: _Hlk208900055]This section cannot be changed. (delete the top sentence)
Campers may stay in contact with the program director, faculty, or staff via the program's social media accounts. Personal emails, text messages, phone calls, video game chatting, gaming platforms, and private social media communications with program staff and faculty are not allowed.
	Code of Conduct



1. I will not, under any circumstances, be disrespectful to guest speakers, counselors, or anyone associated with the (insert program name) and The University of Texas at Austin. 
2. I understand that if I am expelled from the program, my parent(s)/guardian(s) will be notified and will not receive a refund for the program.
3. I understand I am expected to dress appropriately while on camera. Must follow school dress code rules. Pajamas or swimwear is not permitted at any time. 
4. I understand an online fall program should be treated the same as an in-person program. I will be aware of strong language, all caps, and exclamation points. I will be respectful of the instructor and other participants in the program. I will not be disruptive to the instruction, and I will log in on time and ready to participate. I will ensure I am in a quiet room with a clean backdrop and free of offensive and inappropriate material. I understand I will be dismissed from the program if I do not adhere to the above rules. 
5. I understand the online programming environment does not excuse me from adhering to the rules and regulations. I understand I am expected to refrain from excessive electronic usage of my personal devices (i.e. cell phones, tablets, etc.). 
6. There is a zero-tolerance for bullying. I understand that engaging in cyberbullying will result in being immediately expelled from the program. I understand I am not allowed to communicate virtually one-on-one with other participants during the program.
7. I understand that there is a zero-tolerance for alcoholic beverages, illegal drugs, and tobacco products. Any violations of this rule will result in immediate expulsion from the program. 
8. I understand if any of the above regulations in the Participant Agreement are not followed, my parent(s)/guardian(s) will be notified and I will be subject to immediate dismissal from the (insert program name). I will be given for time missed.

_______________________________		______________________________
Camper Signature					Parent Signature
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